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Quick answer

A cloud storage audit is a systematic process of analyzing and cleaning up your digital files to reclaim
space and avoid paying for unnecessary storage upgrades. By identifying large files, removing
duplicates, and managing backups, users can maintain an organized and efficient cloud environment.

Cloud storage makes it easy to access files from anywhere, letting people store photos, documents,
and other data without worrying about physical space on their devices. However, many users
eventually receive a notification that their storage is almost full, which can be frustrating when they
assumed they had plenty of room left. Even after deleting files, the available space may not increase
as much as expected, since some data like cached files or backups can remain hidden. This same
reliance on cloud-based technology extends beyond personal storage - digital platforms such as
Jiligames also depend on it to deliver seamless experiences across devices.

The issue often isn’t a lack of storage-it's hidden files, duplicate uploads, old backups, and
disorganized folders. A cloud storage audit helps you identify what's taking up space so you can clean
up your account before paying for a larger storage plan.

What Is a Cloud Storage Audit?

A cloud storage audit is about systematically checking all your files, folders, and storage
configurations. More than just deleting files at random, you analyze where you have stored all
information and remove those not contributing to your goals anymore.

Most providers of cloud storage come with built-in storage tools that allow you to see which files or
categories take more space, helping you prioritize your cleaning process.

Review Your Storage Breakdown

Check the storage dashboard to begin with. Most platforms will show you how much storage space is
taken up by videos, files, images, and so on.

Thus you can get a clear view of where your storage is spent. For example, you might be surprised by
the fact that video files or automatic device backups take more space than you think.

Understanding the biggest storage space consumers can help you find out the possibilities for saving
space.

Remove Large Files

When it comes to releasing storage, larger files yield the quickest outcomes. Go through your files
sorted by file size and check for any recordings, high-definition images, projects you don'’t use, or
installation files. Before proceeding with deleting anything, ask yourself if the file can be useful in the
future or whether it can be put on an external hard drive.
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It is often better to erase a few big files than to erase many small ones.

Delete Duplicate Files

Having duplicate files is quite commonly the reason for wasted storage space. There are many
duplicates of the same image, presentation, and downloaded file that may accumulate in the long run,
especially when you have several devices to work with.

Go through the folders where you upload files frequently and leave only the latest or important version
of each file. It is also better to keep a structured and organized folder system so as not to see another
duplicate in the future.

Empty the Trash

Sometimes, deleting a file does not ensure its permanent removal. This is true for most cloud storage
providers as they often send the deleted objects to a so-called trash or recycle bin, in which they
remain until being either removed automatically or manually

After you ascertain that you do not need the files anymore, proceed to empty the trash in order to get
some space back due to the fact that it is still occupied by the deleted files.

Review Shared Files

Collaborating with people is possible because of shared folders, but it can create excess garbage.
Allocate some time to look at the projects you have finished so far and remove any content that is
outdated. Organizing the shared folders into separate folders helps in making file management easier
in future.

Check Automatic Backups

Useful although automatic backups will protect essential data, at the same time they are capable of
using storage space unexpectedly.

It happens frequently that important things like photos, videos, screenshots, and backup copies of the
device may fill your account rapidly if a lot of devices are connected to the Internet.

If you check the backup settings and decide whether to include all devices into backups or not, you will

save storage size in future.

Review File Version History

Some cloud storage services keep previous versions of documents so you can restore older edits if
needed. While this feature is useful, version history may contribute to storage usage depending on
your provider.

Review older versions occasionally and remove those you no longer need if your service allows it.

Build a Better Folder Structure

Once you've reclaimed space, organize your files into logical folders such as:

- Personal documents
- Work projects

- Photos

- Financial records
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- Archives
A consistent folder structure makes files easier to find and simplifies future storage audits.

Make Storage Audits a Habit

Cloud storage stays organized when it's maintained regularly.
Set aside a few minutes every few months to:

- Remove files you no longer need.
- Empty the trash.

- Check for duplicate uploads.

- Review backups.

- Archive inactive files.

These simple habits help prevent unnecessary clutter and delay the need to purchase additional
storage.

Final Thoughts

Running out of cloud storage doesn't always mean you need a larger plan. In many cases, hidden files,
duplicate documents, outdated backups, and forgotten folders are the real reason your storage fills

up.

A regular cloud storage audit helps you understand how your space is being used and gives you the
opportunity to reclaim valuable storage with minimal effort. By keeping your files organized and
reviewing your account periodically, you can maintain a cleaner, more efficient cloud storage system
while making the most of the space you already have.
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